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PDC 15

SUB.CODE: 22PDC2CO

Programme Code: 10 | posT GRADUATE DIPLOMA IN COMPUTER APPLICATIONS
_ — . I
Ritlgothc Bapee OFFICE AUTOMATION LAB
Batch Hours / Week Total Hours Credits
2024-2025 3 30 4

Course Objectives

1. To understand the basic concepts of MS-Word.

2. To develop database using MS-Access.

3. To understand the concepts in MS-Excel.

Course Outcomes (CO)

Learning the formatting skills on paragraphs, tables and lists.

CO2 Generating various visualization representations

CcO3 Understanding and remember various menus in office automation

K1 to K5

CcO4 Applying the database components to develop table using MS-Access

Implementing the basics of MS -Excel




